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NON-DISCLOSURE AGREEMENT 

THIS AGREEMENT is entered into on _____________________________________ between Nova Elm 

Academy (NEA) located at 44900 Acacia Lane, Suite 101, Sterling VA 20166 ( the” Disclosing Party”), and 

_______________________________________________ with an address at 

________________________________________________________________ (the “Receiving Party”). 

The Receiving Party hereto desires to participate in discussions regarding proprietary and confidential 

information related to students, faculty, volunteers, and school system.  During these discussions, the Disclosing 

Party may share certain proprietary information with the Receiving Party.  Therefore, in consideration of the mutual 

promises and covenants contained in this Agreement, the receipt and sufficiency of which is hereby acknowledged, 

the parties hereto agree as follows: 

Definition of Confidential Information. 

For purposes of this Agreement, “Confidential Information” means any data or information that is 

proprietary to the Disclosing Party and not generally known to the public, whether in tangible or intangible form, in 

whatever medium provided, whether unmodified or modified by Receiving Party or its Representatives (as defined 

herein), whenever and however disclosed, including, but not limited to: (i) any marketing strategies, 

student/faculty/volunteer personal data, plans, financial information, or projections, operations, sales estimates, 

business plans and performance results relating to the past, present or future business activities of such party, its 

affiliates, subsidiaries and affiliated companies; (ii) plans for products or services, and customer or supplier lists; 

(iii) any scientific or technical information, invention, design, process, procedure, formula, improvement, 

technology or method; (iv) any concepts, reports, data, know-how, works-in-progress, designs, development tools, 

specifications, computer software, source code, object code, flow charts, databases, inventions, information and 

trade secrets; (v) any other information that should reasonably be recognized as confidential information of the 

Disclosing Party; and (vi) any information generated by the Receiving Party or by its Representatives that contains, 

reflects, or is derived from any of the foregoing.  Confidential Information need not be novel, unique, patentable, 

copyrightable or constitute a trade secret in order to be designated Confidential Information.  The Receiving Party 

acknowledges that the Confidential Information is proprietary to the Disclosing Party, has been developed and 

obtained through great efforts by the Disclosing Party and that Disclosing Party regards all of its Confidential 

Information as trade secrets. 

Disclosure of Confidential Information. 

From time to time, the Disclosing Party may disclose Confidential Information to the Receiving Party.  The 

Receiving Party will:  (a) limit disclosure of any Confidential Information to its directors, officers, employees, 

agents or representatives (collectively “Representatives”) who have a need to know such Confidential Information 

in connection with the current or contemplated business relationship between the parties to which this Agreement 

relates, and only for that purpose; (b) advise its Representatives of the proprietary nature of the Confidential 

Information and of the obligations set forth in this Agreement, require such Representatives to be bound by written 

confidentiality restrictions no less stringent than those contained herein, and assume full liability for acts or 

omissions by its Representatives that are inconsistent with its obligations under this Agreement; (c) keep all 

Confidential Information strictly confidential by using a reasonable degree of care, but not less than the degree of 

care used by it in safeguarding its own confidential information; and (d) not disclose any Confidential Information 

received by it to any third parties. 

Use of Confidential Information. 
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The Receiving Party agrees to use the Confidential Information solely in connection with the current or 

contemplated business relationship between the parties and not for any purpose other than as authorized by this 

Agreement without the prior written consent of an authorized representative of the Disclosing Party.  No other right 

or license, whether expressed or implied, in the Confidential Information is granted to the Receiving Party 

hereunder.  Title to the Confidential Information will remain solely in the Disclosing Party. 

Terms 

This Agreement shall remain in effect for a two-year term.  Notwithstanding the foregoing, the Receiving 

Party’s duty to hold in confidence Confidential Information that was disclosed during term shall remain in effect 

indefinitely. 

Return of Confidential Information. 

Receiving Party shall immediately return and redeliver to Disclosing Party all tangible material embodying 

any Confidential Information provided hereunder and all notes, summaries, memoranda, drawings, manuals, 

records, excerpts or derivative information deriving therefrom, and all other documents or materials (“Notes”) (and 

all copies of any of the foregoing, including “copies” that have been converted to computerized media in the form 

of image, data, word processing, or other types of files either manually or by image capture) based on or including 

any Confidential Information, in whatever form of storage or retrieval, upon the earlier of (i) the completion or 

termination of the dealings between the parties contemplated hereunder; (ii) the termination of this Agreement; or 

(iii) at such time as the Disclosing Party may so request; provided however that the Receiving Party may retain 

such of its documents as is necessary to enable it to comply with its reasonable document retention policies. 

Notice of Breach. 

Receiving Party shall notify the Disclosing Party immediately upon discovery of, or suspicion of, (1) any 

unauthorized use or disclosure of Confidential Information  by Receiving Party or its Representatives; or (2) any 

actions by Receiving Party or its Representatives inconsistent with their respective obligations under this 

Agreement, Receiving Party shall cooperate with any and all efforts of the Disclosing Party to help the Disclosing 

Party regain possession of Confidential Information and prevent its further unauthorized use. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first above 

written. 

 

 

Disclosing Party     Receiving Party 

Full Name: _________________________________ Full Name: _________________________________ 

Title: ______________________________________ Title: ______________________________________ 

Signature: __________________________________ Signature: __________________________________ 

Date: ______________________________________ Date: ______________________________________ 
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